
 

COUNTY OF SAN DIEGO 
DOWNPAYMENT & CLOSING COST 

ASSISTANCE (DCCA) PROGRAM 
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GREG COX 
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PAM SLATER-PRICE 
Third District 

 

RON ROBERTS 
Fourth District 

 

BILL HORN 
Fifth District 

 
I certify that I have reviewed the enclosed DCCA application for accuracy and completeness.  I also certify that 
the financing attached to this DCCA loan request does not use any Program prohibited financing. I understand 
that the DCCA loan documents and loan check will not be released to escrow until all the items are received 
and verified by the County of San Diego Downpayment and Closing Cost Assistance (DCCA) Program. 
 
      ( )    ( )   
Print Name     Phone No.                  Fax No. 
 
E-Mail Address: 
 
Lender (Agency) Name & Address:            
 
                
 
Borrower Name(s):               
 
Requested DCCA Loan Amount: $              

Application submission date:     Estimated Date of Closing:        

 ITEMS SUBMITTED: 
 
_____1.   Document checklist 
 
_____2.   Projected Income Summary Worksheet  
 ___ Two (2) most recent paystubs  - (No more than 1 month old),    
                           (or current “Profit & Loss” statement) 
 ___ Calculator Tape, with explanation, if averaging sporadic income 
 ___ Verification of Employment (VOE – only if close to Max. or have Sporadic Income) 
 ___ Verification of Other Income - (not employment-based) 
 ___ Declaration of No Income - (if applicable) 
  
_____3.   Bank Statements – 2 months, on each account, Savings & Checking. 
 
_____4.   Investment Statements – most recent quarterly statement for any IRA, 401(k), or CD accounts. 
 
_____5.   Cal-Home Gross Income Worksheet 
 
_____6.   Ratio Verification Worksheet  
 
_____7.   Financing Worksheet  (3 pages).  Numbers must match the GFE. 
 
_____8.    DCCA Application completed by lender, & signed by buyers. 
 
_____9.    Prohibited Financing Verification Worksheet 
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_____10.  GFE - Good Faith Estimated Settlement Statement – showing total closing cost,  
                  buyer’s 1% of purchase price contribution, and the DCCA subordinate loan.   
                  Numbers must match the information on the Financing Worksheet. 
 
_____11.   Federal Income Tax returns - (3) three prior years - signed and dated in blue ink by 
                  borrower with today’s date (or Income Tax Affidavit, if applicable.) 
 
_____12.   1st Mortgage Loan Application  (1003) 
 
_____13.   VOR – Verification of Rent.  What their current rent is, and if paid on time. 
 
_____14.   Credit Report – current within 90 days. 
 
_____15.   Signed Purchase Contract and Addenda, and any counter offers, clearly indicating purchase price. 
 
_____16.   Preliminary Title Report 
 
_____17.   Copy of MCC Application 
    If NOT submitting an MCC Application, please check the reason below: 
    [    ] First is a Cal-HFA loan        [    ] No funds in MCC program 
 
_____18.   Seller Affidavit with original signature - in Blue Ink 
 
_____19.   FHA  - Appraisal & Inspection, with the Repair Sheet on top.  
                  (Regardless of the type of 1st Mortgage financing.) 
 
_____20.   FHA  - Sign-off of Repairs - by inspector on any health or safety repairs  
    listed on the repair sheet above.  (Don’t need proof of Termite Clearance.) 
 
_____21.  Home Buyer Education class, copy of Certificate of Completion.   
   If the certificate is in Spanish, please submit a blank copy of that form in English also. 
 
_____22.   First 3 pages of the First Mortgage Deed of Trust indicating correct vesting. 
 
_____23.   Declaration of No Income 
 
_____24.   Income Tax Affidavit 
 
_____25.   Letter of Understanding 
 
_____26.   Student Enrollment Verification 
 
_____27.   Flood Plain Certification 
 
(Continued) 
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Additional Requirements: (initial for verification) 
 
_______ Occupancy Ratio of buyers moving in:  no more than 2 people per living space. 
 
_______ Current Occupancy:  must be occupied by seller, the DCCA buyer, or vacant for at least 30 days. 
 
_______ Buyer(s) must contribute at least one percent (1%) of the purchase price into the transaction. 
 
_______ Cash back to borrower(s), at close of escrow, is limited to the amount deposited into escrow by 
               borrower(s) minus their 1% required contribution. 
  
_______ Buyer must obtain the maximum first mortgage loan amount from an approved DCCA lender. 
 
_______ Appraised value cannot exceed the appraised value/purchase price limit of the DCCA program. 
 
 
I have compiled this file, have kept a copy for my files, and I am available to discuss it: 
 
 
                
(Lender/Broker Signature)      (Phone)   (Fax) 
 
E–Mail Address:               


